
PERRY TOWNSHIP, LAWRENCE COUNTY - OPEN RECORDS REQUEST FORM 
 

 

DATE:  ________________________________________________ 
 
NAME:  ________________________________________________ 
 
ADDRESS:  ________________________________________________ 
    
   ________________________________________________ 
 
PHONE NUMBER: ________________________________________________ 
 
DESCRIPTION OF REQUESTED RECORD/RECORDS: (for more space, continue on back) 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
COPIES BY:   PICK-UP  MAIL  FAX  
 
___________________________________________________________________________________ 
SIGNATURE (When request is fulfilled) 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 
For Office Use Only: 
 
Deposit on request if more than $100.00 is anticipated: $ ___________   Cash   /   Check # _______ 
 
ACTUAL FEES: 
Copies at $.25 per page/per side:   Number: _________ Cost: $___________ 
 
Faxed Copies at $.65 per page:    Number: _________ Cost: $___________  
 
Postage:           Cost: $___________ 
 
Time spent on request @ $10.00 per hour  Total:     _________ Cost: $___________   
 
TOTAL COST:   $ _____________ PAYMENT:   $______________    Cash / Check # _______ 
 
DATE REQUEST FULFILLED AND REQUESTER NOTIFIED:   _____________________ 
 
INITIALS OF STAFF MEMBER:         _____________________ 
 
DATE INFORMATION: Picked up: ____________   Faxed: ___________  Mailed:  ____________ 


